
 

 
 

DEPARTMENT OF THE ARMY 
Vacancy Announcement Number: AIU400621  

Changes to the Job Announcement: N/A  

Opening Date: February 09, 2004 Closing Date: May 07, 2004 

  First Cut off Date: February 23, 
2004  

 

Position:  Supply Clerk / Technician, GS-2005-4/05/07FPL:7 
Salary: $23,412 - $42,177 Annual 

Place of Work:  Tobyhanna Army Depot, Dir/Production Management, Various Divisions, 
Tobyhanna, PA 18466 

Position Status:  This is a Permanent position. -- Full Time  
Number of Vacancy: MANY  

Link to job announcement at www.cpol.army.mil for more information. 

Duties: GS-04 and GS-05:Work assignments are designed to introduce the incumbent to a full range of 
duties and responsibilities required by the full performance level. Will apply skills to collect, organize, 
analyze, and present information related to the current and future program workload.GS-07:Conducts 
extensive and exhaustive searches for required information; reconstruct records for complex supply 
transactions and provide supply operations support for planned programs and work operations utilizing the 
Logistics Modernization Program (LMP), as well as other standard database systems. Reviews and plans 
material requirements, considering usage and demand, delivery schedules, funding limits, procurement lead-
time. Performs daily reconciliation of various documents, and ensures receipt of material in a timely manner. 
Correct billing errors and resolves disputes. Performs turn-in of excess and scrap materials and prepares 
corrective action reports.  
 
Who May Apply:  
•  THIS IS A DELEGATED EXAMINING ANNOUNCEMENT, OPEN TO ALL US CITIZENS. 
APPLICATIONS MAY BE FAXED TO 410-306-1284 OR MAILED TO NECPOC, 314 JOHNSON ST., 
APG, MD 21005, ATTN: DEU. RESUMES MUST INCLUDE THE ANNOUNCEMENT NUMBER OR 
THEY WILL NOT BE CONSIDERED. DO NOT INCLUDE E-MAIL ATTACHMENTS.  
•  Interagency Career Transition Assistance Plan (ICTAP) eligibles.  
 
 



 
Qualifications: Click on link below to view qualification standard.  
General Schedule  
•  GS 4: $23,412-$30,437 / GS 5: $26,195-$34,052 / GS 7: $32,447-$42,177. Referral lists will be issued as 
job opportunities occur. GS-04 REQUIREMENT: General Experience in performing a variety of supply and 
clerical support duties required for the position. (e.g. request forms and publications, maintaining records, 
ordering supplies, etc.) GS-05 REQUIREMENT: Applicants must possess one-year of specialized 
experience equivalent to the GS-04 level in the Federal Service. This experience must have provided 
knowledge of supply rules, regulations and practices. GS-07 REQUIREMENT- Applicants must possess 
one-year of specialized experience equivalent to the GS-05 level in the Federal Service. This experience 
must have provided knowledge of supply regulations, policies and procedures related to maintaining, 
forecasting, researching and reviewing material and parts requirements in support of production operations. 
KNOWLEDGE, SKILLS AND ABILITIES: GS 4 : #1. Knowledge of supply procedures. #2. Ability to 
work independently. #3. Ability to conduct detailed search and apply standardized regulatory guidance. #4. 
Ability to compile and maintain supply related data. GS 5. : #1. Knowledge of supply rules, regulations, and 
procedures. #2. Analytical ability. #3. Ability to compile and prepare reports. #4. Ability to communicate 
orally. GS 7 : #1. Knowledge of supply rules, regulations, and procedures. #2. Ability to research, analyze, 
and resolve supply related problems. #3. Ability to prepare reports. #4. Ability to communicate orally.  
•  GS-04: One year of general experience equivalent to the next lower grade, or 2 years of higher education 
above High School, or a combination of experience and education.  
•  GS-05: One year of experience directly related to the occupation and equivalent to the next lower grade 
level, or 4 years of higher education above high school, or a combination of experience and education.  
•  GS-06 and above: One year of experience directly related to the occupation and equivalent to the next 
lower grade level. Education is not creditable, however, graduate education may be credited in those few 
instances where the graduate education is directly related to the work of the position.  
•  The experience described in your resume will be evaluated as related to the qualifications, knowledge, 
skills and abilities required for this job.  
•  Education can be substituted for experience. Review the qualification requirements for specific 
information.  
•  One year of experience in the same or similar work equivalent to at least the next lower grade or level 
requiring application of the knowledge, skills, and abilities of the position being filled.  
 
Other Information:  
 
•  Management may select at any of the grade levels announced.  
•  Noncompetitive promotion potential to target grade.  
•  This announcement will be used to fill multiple positions at various locations.  
•  Permanent Change of Station (PCS) expenses are not authorized.  
 
 
 
 
 
 



 
Other Requirements:  
 
•  Personnel security investigation required.  
•  You will be required to provide proof of U.S. Citizenship.  
•  If selected, official college or university transcript must be submitted.  
•  Documentation to support Military Spouse Preference needs to be submitted at time of application.  
•  Male applicants born after December 31, 1959 must complete a Pre-Employment Certification Statement 
for Selective Service Registration.  
•  Direct Deposit of Pay is Required.  
•  Applicants must provide a narrative that addresses each of the knowledge, skills and abilities(KSAs) on 
plain bond paper and submit it along with the other application materials. Information may include 
experience, education, training and awards as it relates to each KSA. Since you will be rated based on your 
possession of the KSAs listed in this announcement and a ranking determination made which affects your 
chance for employment, it would benefit you to provide your responses to the KSAs.  
•  Failure to provide all of the required information as stated in the vacancy announcement may result in an 
ineligible rating or may affect the overall rating.  
•  One year trial/probationary period is required.  
 
How to Apply:  
•  Resumes must be received by the closing date of this announcement.  

You may send your resume via surface mail to: NECPOC, DEU, 314 JOHNSON ST, APG, MD 21005  

You may fax your resume to: 410-306-1284/0106    

Point of Contact: DEU, NECPOC, 410-306-0031.   

THE ARMY IS AN EQUAL OPPORTUNITY EMPLOYER 
  

 


